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The Joint Safety and Health (JOSH) Committee:

- meets monthly, minimally 12 times per year.

- The JOSH committee determines which of the co-chairs chairs the meetings. The
assigned co-chair takes minutes, and the meeting minutes are posted to ShareVision
and/or in a location for all employees to access.

- Reviews reports i.e. Employee Report of Injury or Occupational Disease and the
Employer Investigation, First Aid Reports related to employees, Motor Vehicle Accident
Reports, Refusals of Unsafe Work, Near Misses, etc. and makes recommendations
when requested.

- In March and September, distributes the “Risk Assessment and Preventing Violence in
the Workplace” checklists to all service areas for completion. The employer
representative of the committee reviews the completed checklists and writes any
comments in red ink. Copies of the completed checklists are posted to ShareVision and
on bulletin boards in the respective worksites.

- in April or May, reviews the First Aid Incident Report Analysis once it is completed by
the Activity Quality Assurance Manager (AQAM).

- annually in June, the members of the JOSH committee review the committee
membership to ensure there is an appropriate representation of workers and employer
personnel.

- in July, reviews the JOSH mission statement, updates it if needed, and has it signed
by the committee’s worker representative and employer representative, a Board
representative, and a Self-Advocate representative. The signed mission statement is
posted to ShareVision and/or in an area for all employees to access.

- In the month of December, the committee is evaluated by the co-chairs of the
committee to examine its effectiveness and ways to improve in following years. The
evaluation is done using the WorkSafe BC evaluation tool. The finished evaluation is
discussed at the next JOSH meeting and the minutes of the discussion are posted on
ShareVision and/or in an area that all employees have access to.

The Activity Quality Assurance Manager (AQAM):

- develops and updates a Risk Management and Accessibility Action Plan (RMAP) from
the “Risk Assessment and Preventing Violence in the Workplace” checklists that are
completed in September and March. The RMAP is reviewed and updated by the
Leadership Team monthly.

- develops the First Aid Incident Report Analysis annually in the month of April.

Refusal of Unsafe Work
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1. If a worker has reasonable cause to believe that performing a job or task puts them or
someone else at risk, they must not perform the job or task or permit another worker to
do the refused work.

2. The employee reports the unsafe task or working conditions to their supervisor or
manager.

3. The supervisor or manager:

-Documents the refusal in the ShareVision list “Refusals of Unsafe Work”.

-Resolves the matter immediately.

If the issue cannot be resolved immediately, the supervisor or manager:

- in writing, advises the other workers performing the task refused of the refusal, the
unsafe condition that was reported, the reasons why the task would not create an undue
hazard to the health and safety of the other worker or any other person, and the rights
and responsibilities under section 3.12 in the WorkSafe BC OHS regulation.

- Notifies the worker who made the refusal of the results of the investigation.

- If the issue cannot be resolved by the supervisor or manager and the JOSH
committee, the employer representative notifies a WorkSafe BC officer who investigates
the matter and issues any necessary orders.
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