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1. Upon being served or asked to voluntarily testify, notify the executive director.

2. The executive director:

- Notifies the board of directors when a legal or potential legal matter arises.

- Contacts designated society council to inform them of the issue and seek their advice
and direction.

- Keeps the board of directors informed of all actions or matters related to the issue.

- Documents all actions or matters related to the issue.
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